View Event History

Home > EMResource > Guide - Events > View Event History

If you have the appropriate rights, you can view the history of active and ended events.
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To view an active event's history

In the top banner's event bar, click the event. The Event Status page opens
. On the right, click History. The Event History window opens.

. To print the history, on the upper right, click print.

. When you are done, click the X icon to close the window.

To view an ended event's history

In the main menu, click Event and then click Event List. The Event List page opens.
Locate the event and, on that row, click View History. The Event History window opens.

. To print the history, on the upper right, click print.
. When you are done, click the X icon to close the window.
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